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Prerequisites
Windows 10
Overview

Box Drive is an app that caches documents from Box to your local computer, without storing those
documents locally on your computer. Since nothing is stored on your computer, there is no need to
sync folders.

This user guide covers:

« Installing Box Drive

« Opening Box Drive

« Searching in Box Drive
« Adding Folders to Quick Access

Installing Box Drive

1. Log in to Box (see Getting Started and @

Navigation Basics).

2. Click the drop-down arrow next to your View Profile
User Settings icon, then click Apps.

Account Settings

Updates

Apps

Help
Terms

Privacy Palicy

Log Out

3. In the Search Applications field, enter Box Drive, then press Enter.
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Box Drive is displayed in the search results.

:*."1 Admin Console . My Account

4. Click either the Box Drive icon or text.
The app description page is displayed. Q& g:ﬂ

Baox Dirive

- Search results for “Box Drive™

)
’f “  Looking for a file? Search “Box Drive” in Files

Box Drive

mx Bax Dirivie givm‘; you full access to all of WOLF
files on Box, sireaming them directly to your
deskiop

5. Next to Download for Windows 64-bit, click here.
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Box Drive

Description

Box Drive is the incredibly simple way to stream all of your files (even terabytes of data) right to your
desktop. Open your Windows Explorer or Mac Finder to find every file you need. Edit like you would any
local file and save it — automatically — to the cloud. And keep the enterprise-grade security protecting
everything you do.

<= Add Features and Benefits
Categories: All your files, without all the hard-drive woes - With all your content sireamed directly to your desklop, it's
Windows, Mac, fast and easy to access all your files in seconds — without using practically any hard drive space.
Deskiop, Official
Box, Free . Lo . . . . .
Updated: Fits the way you already work - Box Drive iz natively integrated into Windows Explorer and Mac Finder
May 1, 2018 making it easy to use — and built right into the way you already work
Support:
supporti@box.com Easily share your workspace - Right click any folder to share instantly or open on box_ com and invite

your team to view, edit and upload files, tuning folders into shared, collaborative workspaces

Mever lose a file again - A stolen laptop or hard drive crash doesn’t have to mean lost files. Safely store
your work documents and projects in Box Drive.

Download for Windows 64-bit
Download for Windows 32-bit here

Download for Mac here

Click here for a list of the operating systems supported.

6. In the pop-up dialog box, click Run.

Do you want te run or sve Booc-xBd.mesl (3000 ME] from 23 boxcdnonet? Sove (™7 Cancel *®

Box Drive is downloaded and the installation begins.

7. If a User Account Control dialog box is displayed, click Yes.
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The Box Login dialog box is displayed.

8. Click Use Single Sign On (SS0). mx

ke Email Address

[
o Password

A Use Single Sign On (S50)

&p Can't access your account?

Sign up for a Box account

9. Enter your Ledcor email address, then
click Log In.

The Microsoft Sign In dialog box is dis- mx
played.

iDndoor com
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10. Enter your Ledcor email address, then i ——
click Next. B Microsoft
The Ledcor Group of Companies sign- Sign in
in dialog box is displayed, with your email :
@ledoor.com

address populated.

11. Enter your password used for your Win-
dows login, then click Sign In.

The Welcome to Box Drive dialog box is
displayed.

The Ledcor Group of Companies

Sign in with your organizational account

Note: An email is also sent to your inbox
with the Subject line Box login from
"Box Drive". You can safely ignore this
email.

Sledoor.com

I"ill" L L L L

Can't access your Ledoor account? Click hers

B bosgis T "Boos Db

B Doy Prinss, "M D™

Py
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12. Click Take the Tour, then click
Continue to review each page of the tour. Welcome to Box!

13. On the Let's Get Started page, click

Open Box. Let's Get Started!
- g
=] Gm =] o ) -
o q /
box ¢ e

Your Box Drive folder opens in a new Windows Explorer window.
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Opening Box Drive

To open your Box Drive folder, do one of the fol-

lowing:

« Double click the Box Drive icon on your
desktop

« In the notification area on the taskbar, click
the arrow, right-click the Box Drive icon, then
click Open Box folder.




BOX: Installing and Using Box Drive User Guide

About Box Drive |
Error Updating 1 ltem...

e Open Box folder

Open Box.com

Help ]
Log out
Bat

Searching in Box Drive

Tip: Press CtrI+Shift+Alt+B as a key-
board shortcut to search Box Drive.

1. In the notification area on the taskbar,
click the arrow, then click the Box Drive
icon.

Box Drive
The Box Drive Search pane is dis-
played. o

1005 AM
5/8/2018

A | ] clx

g

2. Enter your search term.

Box Drive automatically searches as you
type, and displays results.

Db, - YVE Electsical - 20100306 - IFCpal |- m

Teansmittsd - 00037 pdf

DHIL-YVR-Electncal-200 70508 IFT_seale...
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D#L-YWR-Electrical- 201 70908 IFT_sealr...

vE 8 R B

Created by
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- . . - .
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3. Scroll to see all results, and double click
a document to open it.

Tip: Click a document to highlightit and
see the document metadata in the pre-
view pane at right.

DL -YVR-Electncal-200 70008 IFT_ssale

Propect DL - Faciktses on Maller Rogd Y,

Teaemittad - 00035 pdf

vB ||l ¥

Progect DHL - Facilities.

Encompass EMail bt

Created by

ot q 20
Encompass EMail tt
Last mocified by
2ek Pt am
Il - Elecrcal Spectcanons o .

M Froject DHL - Facilities on Miller Road_YVR - File Transfer - DHL - ssued for Tender.n

Adding Folders to Quick Access

In Windows Explorer in Windows 10, Quick access items are equivalent to Favorites. For fre-
quently used folders, you can Pin to Quick access for faster access. To add folders to Quick
access:

1. Open your Box folder. See Opening Box Drive.
2. Navigate to the folder you want to add to Quick access.

3. On the Home tab, click Pin to Quick access.
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View
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Pinto Quick | Copy Paste - Move Copy Delete Rename Mew Properties ]
ACCess Iﬂ Pastl:_' Sh-:ll‘tCLIt t':l t':l - fnlder - @ HI!itﬂr].l'
Clipboard Organize Mew Open
“— v « Users » » Box » CMSTM-INT » VAMNINT » 1010308 River Green Parcel 9 INT "
# Quick access - Mame Size ltern type Date modifie
B Desktop - Close Cut File folder 72018 4:
‘ Downloads . Contracts File folder T2018 4:
Documents P Cost Control File folder 2/1012018 &
= My P Estimate File folder 7/11/2018 4
ictures -
Y Meetings File folder 2/9/2018 12
I Desktop Cruality File folder 8/102018 8.
B Box Risk Management File folder 7/11/2018 4
B Ledcor Industries Inc Safety File folder TA1/2018 42
] ) Scheduling Jok Pro.. File folder 772018 12
¢ OneDrive - Ledcor Industries Inc T ] _
Sustainability File folder 72018 4¢

Add-in Express
Attachments

The folder is displayed under Quick access on the left navigation frame in Windows Explorer.

-10 -
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